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REGULATION (RECRUITMENT, SERVICE CONDITIONS, RESIGNATION AND

TERMINATION OF TEACHING AND NON-TEACHING STAFF)

The following regulation is laid down by the Board of Management of Shridhar University,
in pursuance of Shridhar University for the recruitment. service conditions, resignation and

termination of teaching and non-teaching staff of the University.

A. All teaching, non-teaching staff, officers and all other em ployees of the
University shall have the minimum qualifications as fixed by the UGC. Central and

State Governments.

B. The process of recruitment shall have the following steps:

i) Sanction of vacant posts by Board of Management on recommendation

of the Academic Council.

ii) Advertisement of sanctioned posts
iii) Scrutiny of applications

iv) Constitution of selection committee

v) Personal Interview may have several interviews as per the requirement of the post.

Pilani-Chirawa Road

vi) Issue of Letter of Appointment.

vii)Joining of employee and orientation.

(" General information regarding application for a teaching or non-teaching post

1. Online/ hardcopy applications Shall be accepted. Application along with all self-
attested testimonials, certificates / educational qualifications, and all supporting
documents should reach to “HR Manager, Shridhar University, Chirawa Pilani
Bye Pass, Pilani (Rajasthan) — 333 0317 in scaled envelope or by email to
hri@shridharuniversity.ac.in on or before the last date of application as announced
by the University. The University shall not be responsible for any postal delay at
any stage.

2. Candidates who wish to apply for more than one post shall be required TO
SUBMIT SEPARATE APPLICATIONS.

3. Incomplete applications in any respect shall not be considered.

4. Applicants are advised to submit the documents related to their Change of Name
(if applicable) (i.c. Marriage Certificate. Gazette for Name Change, Aadhar Card).

5. The Experience and Qualification shall be reckoned as the last date of
submission of the Online Application.

6. Applicants must produce original testimonials, certificates / cducatioyl
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qualifications, and other documents at the time of the interview if called.

The applicants must ensure that he/she fulfills the eligibility conditions for the post
applying for.

The University shall verify the documents submitted by candidates at any time, at
the time of appointment, or during the tenure of service. In case it is detected that
the documents submitted by the candidates are fake or the candidates have
undesirable clandestine antecedents/background and have suppressed the said
information, his / her services shall be liable to be terminated.

In case of any inadvertent mistake in the process of selection which may be
detected at any stage even after the issuance of the appointment letter, the
University reserves the right to modify/withdraw/cancel any communication made
to the candidates.

The reservations/relaxations policy for SC/ST/OBC/PwBD/EWS/ex-servicemen
etc. shall be provided as per the existing Govt. of India, State Govt and/or UGC
policy.

In case of reserved posts, a relaxation of 5% shall be allowed at the Bachelor’s as
well as at the Master's level for the candidates belonging to Scheduled Caste /
Scheduled Tribe / Other Backward Classes (OBC) (Non-creamy Layer) /
Differently-abled.

Candidates seeking reservation under SC / ST/ OBC category are required to
submit a Caste certificate issued by the competent authority.

. The qualifications and other conditions as prescribed in the advertisement are

subject to the regulations/norms stipulated by the MOE/UGC/ University from
time to time.

The University reserves the right to restrict the candidates to be called for
interview to a reasonable number on the basis of qualifications and experience
higher than the minimum prescribed as decided by duly constituted Screening
Committee(s) and approved by the competent authority. Call letters for attending
interviews or any other correspondence shall be sent only to the short-listed
candidates by E-mail/telephonic call. No correspondence shall be entertained
with the applicants who are not short-listed to be called for an interview.

Canvassing in any form on behalf of or by any candidate shall disqualify him/her
from being considered.

The University reserves the right to:

a) Withdraw the advertisement either partly or wholly at any time
without assigning any reason to this effect.

b) Fill or not to fill up some or all the posts advertised for any reasons
whatsoever. Reaictrar
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¢) Increase/decrease the number of posts after the due procedure as per
directions of UGC from time to time.

17. The University Shall not be responsible for any loss of e-mail, or loss of any
communication due to the wrong address provided by the candidates.

18. No TA / DA Shall be paid for attending the interview.

19. In case of any dispute/ambiguity that may occur in the process of selection, the
decision of the President, Shridhar University shall be final, and no query or
correspondence shall be entertained in this connection from any individual or his/
her agency.

20. The terms and conditions of appointment shall be communicated to the candidate
in the form of an “Offer of Appointment” to selected candidates. If the candidate
does not accept the terms and conditions mentioned in the offer of appointment
within the stipulated time, the offer shall be treated as withdrawn.,

21. Amendments/changes if any in the advertisement shall be published only on the
university website www.shridharuniversity.ac.in.

D.  The selection of candidate has to be conducted in fair and unbiased manner with equal
opportunities to candidates from all backgrounds. In this context. reservation policy
stipulated by the State and Central Governments are to be duly followed.

E.  Constitution of Selection Committee (Teaching Staff)
There shall be a Selection Committee of the University, for making recommendations
to the Board of Management for appointment to the posts of Professor. Associate
Professor and Assistant Professor and all other academic positions.

1. Selection Committee for appointment to the post of Professors/Associate Professors

Assistant Professor or equivalent academic positions

1.1 President Chairperson (Ex-officio)

1.2 Anacademician nominated by the Board of Management

1:.3 Dean of the School concerned Member (Ex-officio)

1.4 Head of the Department (Ex-officio)

1.5 At least one expert in the concerned subject/ficld nominated by the President
out of the panel of names approved by the relevant statutory body of the
university.

1.6 An academician representing SC/ST/OBC/  Member Minority /
Women/Differently-abled categories, if any of candidates representing these@

categories is the applicant, to be nominated by the President, if a’gy of the 233
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above members of the selection committee do not belong to that category.

1.7 Registrar of the University (Ex-officio)

2 At least four members, including outside subject expert, shall constitute the
quorum.

(OS]

The decision shall be arrived at by the Selection Committee by a majority vote. In
case there is a tie, the Chairperson shall exercise a casting vote.

£

The guidelines issued by University Grants Commission from time to time with
respect to Selection Committee will be followed.

Constitution of Selection Committee (Non-Teaching Staff)
There shall be Selection Committee of Shridhar University, Pilani for making
recommendation to the Executive Council for the appointment of Librarian and other
non-teaching staff.
The Selection Committee shall comprise of the following:

1.1 President of the University, Chairperson (Ex-officio)

1.2 An academician nominated by the Board of Management

1.3 Dean/Head of the School/Dpett concerned Member (Ex-officio)

1.4 Registrar (Ex-ofticio)

I.5 At least one expert in the concerned subject/field, Members nominated by the
President.

1.6 A member representing SC/ST/OBC/ Member Minority/Women/Differently-
abled categories, if any of candidates representing these categories is the
applicant, to be nominated by the President, if any of the above members of the
selection committee do not belong to that category.

The report of the selection committee shall be submitted to the President. The President
shall appoint from amongst the persons so recommended, the number of persons
required to fill the posts as advertised.

1. At least four members shall constitute the quorum.

2. The decision shall be arrived at by the Selection Committee by a majority vote. In
case there is a tie, the Chairperson shall exercise a casting vote.
3. The guidelines issued by University Grants Commission from time to time with
respect to Selection Committee will be followed. Registrar 229
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H.  Joining of Staff and Service Conditions

i) The joiner shall bring all the original certificates for verification purpose and
submit the certified copies of relevant testimonials. birth date certificate, photo 1D,
address proof, mark sheets. experience certificates. discharge/ relieving certificate
ete. at the time of joining the University. Additionally, they are required to bring 4
passport-sized photographs and 2 family photographs, if required.

ii) The joiner will communicate their acceptance within 15 days from the date of the
issuance of this letter, failing which appointment is liable to be cancelled. The
joiner must sign a second copy of this appointment letter and return to the office of
the undersigned either by hand or by registered/speed post as a token of
acceptance.

i) The appointment shall be on probation for the initial one year, at the end of which
performance shall be reviewed by a performance appraisal committee of the
University. The service may be confirmed/ extended on probation/ terminated,
based on the recommendations of the said committee. Such performance appraisal
may be done regularly every year by the University or as and when required.

iv) During the period of probation, appointment will be liable to be terminated at one
month notice on either side or on payment of the pay compensation in lieu thereof.
However, lack of discipline, misconduct, insubordination may lead to immediate
termination of service following disciplinary procedure of the University.

v)  On successful completion of the probation period, services may be confirmed
against the above position as per the Service Rules of the University.

vi) The services will be governed by the Rules, Regulations and Code of Conduct of
the University. All employees shall have to follow the general discipline and
administrative orders issued by the University. from time to time.

vii) The employee will be required to carry out all the duties assigned from time to
time with honesty and vigour.

viii) The employee shall give separate undertaking to the University that no criminal
case is pending against the employee and they are not involved in any anti-social
activity.

ix) The employee shall not engage in any other paid job. part time or otherwise, during
the continuance of service in the University. The employee will have to undergo
medical examination by the C.M.O/ Qualified Regd. Medical Practitioner of the
place of duty within three months of the date of appointment. The appointment
shall be provisional, pending production of medical certificate stating that the
employee is physically fit for employment in the University.

L Appraisal and Promotion:

1) Performance-based appraisal system (PBAS) shall be implemented for the
Appraisal, Increment and Promotion of the employees. The PBAS shall take incto (\\ 240
] » ¢ . - ra
account the academic performance and research output for teachmg staflt w 1ehe
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non-teaching staff will be appraised based on their assigned work. Extraordinary
achievements shall be duly rewarded by the recommendation of the concerned
Head/ Supervisor.
ii) An employee may be promoted to a higher designation subject to fulfilment of all
eligibility criteria for the post as per the guidelines of the UGC, state and central
government.

J. Resignation: An employee of the University may resign from the post by giving
one/three months™ notice, as the case may, in advance. Resignation without notice will
attract disciplinary action. The employee must hand over his/her charges to another
designated employee or Head of the Department and obtain no-dues certificate well in
advance of the last date of employment. Registrar Office, on recommendation of the
concerned Head, will issue a letter of experience for the employee.

K. Termination from Service: The President or any other Officer of the University to
whom powers of appointment have been delegated. shall have the power to terminate/
remove any officer/ teacher/ employee of University with/without notice from service
with immediate effect. Immediate termination may be made upon the any employee of
the University on the ground of misconduct. inefficiency, financial irregularity or any
other reason as may be considered contrary to the interest of the University.

Provided that before taking an action under this clause. such teacher/ employee shall be
given an opportunity of being heard.

Registrar
SHRIDHAR UMNIVERSITY
Pilani. Rajasthan
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residence of co-accused Faisal Shaikn and
surveying local trains. It was alsosaid thathe -
was present at the Govandi residence of
co-accused Mohammed Ali for bomb-making
and transported Pakistanis to Mumbra

% tas accused of planting
¥ abomb in the 5.37pm
Virar fast local train which
exploded at Borivli station at
6.28pm. Khan, who had resided
in Jalgaon and later in Belgaum

.~ MOHAMMED SHAF1 47

v Kolkata-based footwear
shop owner was accused

. of transporting pakistanis

~  from Bangladesh border to

= Mumbai and taking them back
“Ses' toBangladesh after the blasts

. MUZAMMIL SHAIKH 47

. _software engineer who had
F-% shifted from Mira Road to
Banargatta in Bengaluru, was
accused of receiving training
in Pakistan and attending

meetings held at his brother

Faisal's home

iy

TANVEER ANSARI ' 52

+ unani doctor from

> conspirator for participating
 in meetings at Faisal's
residence and being present

and his 19-year-old daughter is in college.
|| “Hewas wrongly booked in the case. He was
|| tortured for two days at the Saat Rasta poiice
lock up (near Jacob Circle).” his elder brother
|| Magsood Ahmed Ansari told TOI on Monday.

saw blood on Tanveer's face, and his clothes

il were torn.” The family was not allowed to meet
Tanveer when they once visited the court. “My

mother passed away 10 days later in 2008. My
father passed away in 2018. Our request for

L Agripada, was considered a

at the time of bomb-making at
Mohammed Ali's home. His wife
was pregnant when he was arrested,

{1 “My father entered the crime branch office and

MY NAPPIAESS. NUWEITT . S 25w o
his life has been ruined ant my i
heartbroken in 2011.” His younger
left for Pune to receive him from ¥
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his parole was rejected thrice,”

Tanveer's wife refocated to her’
in Rajasthan and has been into!
through phone calls. Magsood «
then ATS chief K P Raghuvansh
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mother had asked him why he»
he was innocent,” he said.
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Physlcs, Mathamatlcs, Chemistry & English (PG)

Accountant,, , Security Guard
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Sikar, Vidhyadhar Nagar, Chirawa, Buhana, Neem ka Thans, Kotput
)camxHallmmn;,lhcmu\undm uge subject to performance of candidates/of

Appolntment Minimum Qualification

Office-In-Charge Gtaduate. Reserved for Defence Officeer onty

Medical Officer MEBS 1

Dental Officer BDS

A recognized medical qualification in the. fi

second schedule of Pt-IT of the third of the |

Medical Council Act-1956. Holder of edcation qualifics
inclusive in Pt-11 of third schedile & condon stipulaed in
section (3) of section 13- of the Indiza Medical Council

1956. Post graduate degree in the comeerned spec
mentioned in Section A or B of lchahh‘ﬂ of the Ce
Health Services Regulation-1956.
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Medical Specialist

MD/MS in specialty comqmdlDNB 3

Gynaecologist
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Technician Class-1 Lab Tech (Armed Forces) L
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Nursing Assistant GNM Diploma/Class-} Course (Armed Forces}
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Female Attendant Literate
Safaiwala Literate

Clerk Graduate/Class-1 Clerical Trade (Armed Foeces?

=
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certificate as applicable at the time ofinterview
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